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1. Staff 

Position Name Email Consultation times 

and locations  

Contact 

Details 

Course 

Convenor 

Dr Karen Whittingham k.whittingham@unsw.edu.au By email/By 

appointment 

Email 

Lecturer Dr Karen Whittingham k.whittingham@unsw.edu.au By email/By 

appointment 

Email 

2. Course information 

Units of credit: 6 

Pre-requisite(s): You cannot enrol in this subject if you have completed or are 

enrolled in PSYC3141 

Teaching times and locations: Lectures Online via Moodle. 

2.1 Course summary 

Have you ever wanted to get a better job, get promoted, be a manager or a leader? Have you ever 

mailto:k.whittingham@unsw.edu.au
mailto:k.whittingham@unsw.edu.au
http://timetable.unsw.edu.au/2018/PSYCKENS.html
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2.3 Course learning outcomes (CLO) 

At the successful completion of this course the student should be able to: 





https://moodle.telt.unsw.edu.au/login/index.php
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The Moodle forums should be the first line of contact with the Course Co-ordinator (only personal 

matters etc. can be sent by email in the first instance). Due to the online nature of the course, under 

no circumstances are specific exam/quiz questions/answers to be discussed online or via email, such 

matters can only be discussed during in person appointments with the Course Coordinator. 

Students registered with Equitable Learning Services must contact the course co-ordinator 

immediately if they intend to request any special arrangements for later in the course, or if any special 

arrangements need to be made regarding access to the course material. Letters of support must be 

emailed to the course coordinator as soon as they are made available. 
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4. Course schedule and structure 

Each week this course typically consists of 2 hours of online lecture material and 2 hours of online activities. Students are expected to take an additional 6 

hours of self-determined study to complete assessments, readings, and exam preparation. 

Week  Online Lectures Online activities Self-determined activities 

Week 1 Introduction to the Course & Psychology of Work  Revision quiz; Forums Reading;   Ch 1  

Week 2 Individuals at Work:  Individual Differences in the Workplace Revision quiz; Forums Reading;  Ch 2, 3, Group work 

Week 3  Individuals at Work:   Workplace Emotions  Revision quiz; Forums Reading  Ch 4;  Portfolio Part A;  
Group work 

Week 4  Individuals at Work:  Motivation at Work, Applied Performance Practices Revision quiz; Forums Reading  Ch 5,6 ;  Portfolio Part B;  
Group work 

Week 5  Individuals at Work:  Decision Making and Creativity Unconscious Bias  Revision quiz; Forums Reading  Ch 7;  Portfolio Part C;  
Group work 

Week 6  Break Revision quiz; Forums Final Portfolio; Group work:  

Week 7  Teams at Work: 
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5. Assessment 

5.1 Assessment tasks 

All assessments in this course have been designed and implemented in accordance with UNSW 

Assessment Policy. 

Assessment task Length Weight Mark Due date  

Assessment 1: Portfolio Varied 40% /40 Week 5 

Assessment 2: Group presentation and peer review Varied 30% /30 Week 8, Week 9 

Assessment 3: Quiz 1 20 mins 15% /15 Mid term: date on 

Moodle 

Assessment 4: Quiz 2 20 mins 15% /15 Final Week: Date 

on Moodle 

 
Assessment 1: You are required to complete a 1200 word individual portfolio assignment that 

consists of 3 parts, each undertaken initially as non-assessed weekly online tutorial activities.  

In Part A (due Friday, Week 2 by 6pm) you are required to identify and describe your personal 

strengths that could be applied to the workplace. In Part B (due Friday, Week 3 by 6pm) you are 

required to select and analyse a job advertisement. In Part 3 (due Friday, Week 4 by 6pm) you are 

required to create and answer interview questions related to the advertisement in part 1 using the 

STAR/SOAR framework. The final submission (due Friday by 6pm, Week 5) you are required to 

pull parts A, B, and C, together and submit a final portfolio to be assessed.  

The portfolio assignment is graded in two ways. First, 6% of the final grade will be allocated for 

submitting each completed portfolio part by 6pm on the specified Friday. For each part submitted on 

time, you will be given 2%. Submissions received after 6pm or incomplete will be assigned a mark of 

zero for timeliness. Second, the final portfolio submission is worth 34%. Although parts A, B and C will 

not be assessed or graded individually, careful and thorough completion of these will help you 

prepare a superior final portfolio, which will be assessed. The final portfolio will be marked according 

to the assessment criteria which is available in the Portfolio section on Moodle.  

Assessment 2: You are required to complete a group assignment which consists of 3 parts. You will 

be distributed randomly into groups of 5-6 members. As a group you are required to submit three 

components. First, your group is required to prepare a presentation plan, which summarises your 

presentation topic and your strategy for completing the presentation by the due date, and a group 

charter, which summarises your group expectations (due Friday, Week 4 by 6pm). This is not 

assessed but feedback on your groups progress is given. Second, your group is required to submit a 

10 minute presentation on your chosen topic (worth 20%, due Friday, Week 8 by 6pm). The 

presentation should include a summary of the topic, a discussion of relevant theories, a presentation 

of a relevant case study and a series of recommendations which can be utilised by managers. The 

content of the presentation should be based on independent research rather than lecture material. 

The presentation can use any kind of media that is relevant (e.g., PowerPoint, Video). Third, each 

individual group member is required to assess the performance of each of their fellow group members 

(worth 10%, due Friday, Week 9 by 6pm).  Late submission of peer assessments will result in a grade 

of zero for this portion of the assessment. 
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Assessment 3: Quiz 1. There will be a 20 question online multiple choice quiz worth 15%. The quiz 

will be based on the first half of the material in the course.  

Assessment 4: Quiz 2. There will be a 20 question online multiple choice quiz worth 15%. The quiz 

will be based on the second half of the material in the course.  

UNSW grading system: https://student.unsw.edu.au/grades 

UNSW assessment policy: https://student.unsw.edu.au/assessment  

5.2 Assessment criteria and standards 

Further details and marking criteria for each assessment will be provided to students closer to the 

assessment release date (see 4.1: UNSW Assessment Design Procedure). 

5.3 Submission of assessment tasks 

Assessment 2:  In accordance with UNSW Assessment Policy the portfolio must be submitted online 

via Turnitin. No paper or emailed copies will be accepted. 

Late penalties: deduction of marks for late submissions will be in 

https://student.unsw.edu.au/grades
https://student.unsw.edu.au/assessment
https://moodle.telt.unsw.edu.au/mod/resource/view.php?id=1630526
https://student.unsw.edu.au/special-consideration
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http://www.apastyle.org/manual/index.aspx
https://student.unsw.edu.au/referencing
https://student.unsw.edu.au/plagiarism
http://subjectguides.library.unsw.edu.au/elise
https://student.unsw.edu.au/conduct
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School of Psychology Student Guide. 

Recommended internet sites UNSW Library 

UNSW Learning Centre 

ELISE 

Turnitin 

Student Code of Conduct 

Policy concerning academic honesty 

Email policy  

UNSW Anti-racism policy 

UNSW Equity, Diversity and Inclusion policy 

8. Administrative matters 

The School of Psychology Student Guide contains School policies and procedures relevant for all 
students enrolled in undergraduate or Masters psychology courses, such as: 

 Attendance requirements 

 Assignment submissions and returns 

 Assessments 

 Special consideration 

 Student code of conduct 

 Student complaints and grievances 

 Equitable Learning Services 

 Health and safety 

It is expected that students familiarise themselves with the information contained in this guide. 

9. Additional support for students  

 The Current Students Gateway: https://student.unsw.edu.au/ 

 Academic Skills and Support: https://student.unsw.edu.au/academic-skills  

 Student Wellbeing, Health and Safety: https://student.unsw.edu.au/wellbeing  

 Equitable Learning Services: https://student.unsw.edu.au/ELS  

 UNSW IT Service Centre: https://www.myit.unsw.edu.au/ 

http://psy.unsw.edu.au/sites/all/files/page_file_attachment/2018%20S1%20Psychology%20Student%20Guide_20180130.pdf
https://www.library.unsw.edu.au/
http://www.lc.unsw.edu.au/
http://subjectguides.library.unsw.edu.au/elise
https://student.unsw.edu.au/turnitin
https://student.unsw.edu.au/conduct
https://student.unsw.edu.au/plagiarism
https://student.unsw.edu.au/email-rules
https://www.gs.unsw.edu.au/policy/documents/antiracismpolicy.pdf
https://www.gs.unsw.edu.au/policy/documents/equitystatement.pdf
http://psy.unsw.edu.au/sites/all/files/page_file_attachment/2018%20S1%20Psychology%20Student%20Guide_20180130.pdf
https://student.unsw.edu.au/
https://student.unsw.edu.au/academic-skills
https://student.unsw.edu.au/ELS
https://www.myit.unsw.edu.au/

